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The 4 Pillars
We embrace our shared vision in all aspects of our operations.
At our school, we foster an inclusive learning environment that cultivates excellence, positive relationships and
collaboration. We provide innovative opportunities for students as life-long learners.

Vision

Strategic
Priorities

High Quality Teaching and Learning
The staff at Quinns Beach Primary School is
committed to the provision of engaging,
challenging and high quality learning programs
that are targeted to support the needs of all
students, with a focus on improvement and
progress of student achievement.
Belief 1.
Belief 2.

We support and care for each other in a positive and safe learning environment.
We promote a learning environment with clear and open communication. We strive
to communicate effectively with respect and integrity.
We believe our students learn best in an empowering environment. We work together
to achieve excellence.
We are striving, aiming to achieve, with excellence, we will succeed.
We value our creativity through innovation and humour, with many helping hands to
empower our inclusive and diverse community.

Quintessential
Beliefs

Belief 3.

Social
Emotional
Skills

Self-Awareness
Recognising and
understanding our feelings
while valuing our strengths
and abilities.

4
Pillars

Motto

Belief 4.
Belief 5.

A Positive and Inclusive Learning
Environment
At Quinns Beach Primary School we have
established a safe, inclusive and caring
learning environment that nurtures our
students to develop pro-social behaviours
and positive health and well-being.

Be Your
Best

Self-Management
Controlling and directing our
emotions in appropriate ways.

Building Community Relationships
At Quinns Beach Primary School we build
strong and positive relationships with our
school community to support student
achievement, develop a sense of pride in our
school and to assist our students to be
positive members of their community.

Effective Leadership
At Quinns Beach Primary School we have a
culture of collaboration, trust, feedback and
reflection to strengthen staff capacity in
meeting the diverse and changing needs of our
students.

Belief 6.
Belief 7.
Belief 8.

We value the positive relationships that we create and foster within the school community.
We believe in lifelong learning – at Quinns Beach PS we value and inspire the love of learning for life for all.
We demonstrate collegiality through developing our working relationships with our colleagues in order to
create an innovative school environment.
Belief 9. We believe that students in our care need an excellent understanding of the basic skills of Reading, Writing
and Arithmetic.
Belief 10. We believe that whilst utilising a variety of teaching styles, explicit instruction of learning to embed
necessary concepts is very important.

Social-Awareness
Being aware and respectful of
the feelings and perspectives of
others

Relationship Skills
Dealing positively with
relationship problems and
social conflicts

Social Decision-Making
Considering consequences and
making thoughtful, sensible
decisions

concepts is very important.

Be
Respectful

Be
Kind

Dream Explore Discover

Be
Responsible

School code of conduct
Expected Behaviours Matrix & Procedures
These expectations and procedures are a vision of responsible student behaviour and social competence.
Agreed upon expectations and procedures promote consistency across staff through a common language and
assists educators to be proactive in recognising students behaving responsibly. The systematic teaching of the
expected behaviours and procedures must be a routine part of the school day. This teaching uses the same
methods as teaching academic skills, through modelling, practise and feedback. Lesson plans, teaching
schedules and special activities and events will be ongoing to guide the teaching of the expected behaviours
and procedures.
Quinns Beach Primary School Expected Behaviours Matrix
At Quinns Beach Primary School we endeavor to display the following expectations:
Pillar

Be Your Best

Learning
Areas

 We always ‘Have a Go’.
 We listen to our teachers.
 We work towards a goal.
 We use positive language.
 We challenge ourselves.
 We take care of property
and equipment.
 We are organised and
prepared.
 We listen to all ideas.
 We are enthusiastic
 We include everyone.
about learning.
 We support everyone’s
 We ask questions.
right to learn
 We ask for feedback.
 We take pride in our work
 We show persistence.

 We listen with our
whole body.
 We participate in all
tasks.
 We are leaders.
 We are role models.
 We care for school
equipment
 We take pride in our
school grounds
 We use appropriate voices.
 We follow teachers’
instructions.

Play
Areas

Be Respectful

Be Kind

Be Responsible

 We use our manners.
 We take turns.
 We work cooperatively
with others.
 We congratulate our peers
on their success.
 We encourage others
 We include others

 We follow instructions.
 We are cyber safe.
 We keep our hands and
feet to ourselves.
 We stay on task

 We invite others to join in
our games.
 We help others.
 We take turns.

 W tell a teacher if there is
an issue
 We keep our hands and
feet to ourselves.
 We make safe choices.
 We look out for everyone’s
safety
 We report bulling to a
teacher.
 We play safely with
equipment.
 We take care of our
siblings.
 We walk bikes, scooters
and skateboards on school
grounds.
 We keep our hands and
feet to ourselves.
 We follow instructions
from our parents
 We walk bikes, scooters
and skateboards on school
grounds.
 We keep our hands and
feet to ourselves.

Before
School

 We join before school
clubs and activities.

 We enter the classroom
quietly.

 We say ‘good morning’ to
teachers, students and
parents.

After
School

 We read every night.
 We take on extra
challenges.

 We listen to our parents.

 We say ‘good afternoon’ or
‘have a nice afternoon’ to
teachers, students and
parents.

Be Responsible
If we have to bring a
mobile phone for
family reasons, we
hand it to our class
teacher.

We only ride
skateboards,
scooters or bicycles
off school grounds.

We wear a Sunsmart
hat outside. If we have
forgotten our hat we
sit under cover,
outside the Science
Room or play in the
Atrium

We stay off the stage
when we are in the
Undercover Area
unless we are
performing in an
assembly.

We don’t trade,
swap or sell any
property or food.

If we arrive before
8.20am without our
parents, we wait in
the Undercover Area.

We only use sports
equipment at recess
and lunch.

We only use
playground equipment
at recess and lunch or
when supervised by
our teacher.

We remain seated
in the classroom or
on a benched area
whilst we eat.

We only enter a
learning area or
classroom with a
staff member
present, or with
permission from our
teacher.

Gardens, bush areas
and toilets are not play
areas.

We line up quietly at
the end of recess and
lunch.

We keep the school
environment clean
and always put our
rubbish in the bin.

We follow the school
dress code.

We check with our
teacher before we
bring our own sports
equipment to school.
(Please label it!)

We keep our pets at
home, with exception
to guide dogs.

Implementing whole school behaviour support
Administrators’ Responsibility















Maintain and support the VPC Committee.
The development, implementation, monitoring and review of the Behaviour Management Plan
Ensure all teachers consistently implement the Expected Behaviours Matrix and whole school
procedures.
Support teachers with implementing the Student Behaviour Referral Process.
Ensure that the Expected Behaviours Matrix, whole school procedures and Student Referral Process
are visible around the school and disseminated to the school community.
Ensure that IBP / Risk Management plans are in place for students at risk with severe behavioural
problems, including students who are at risk of suicidal behaviour and/or non-suicidal self-injury.
Ensure IBP are stored correctly.
Record incidents on Integris
Ensure that suspensions and exclusions are end of the line management practice and utilised in
accordance with Department of Education policy.
Review Whole School Positive Student Behaviour Support at least annually, and whenever school
data indicates the need.
Report, at least annually, to the school board on the school’s performance in behaviour support.
Provide professional learning and support for staff to implement effective strategies where
appropriate.
Offer and provide the Triple P program to parents and community.
Principal addresses and consults with school board, P&C and wider community about ways to work
together to make violence socially unacceptable to everyone, including all of our young people.

Teachers’ Responsibility












Participation of all staff members in the development, implementation and review of the school’s
Whole School Positive Student Behaviour Support.
Establish a positive classroom/school environment.
o Be caring, kind, fair but firm.
o Be polite and expect politeness.
o Model respectful, courteous and honest behaviour.
o Be thoroughly prepared.
o Ensure that the school environment is kept neat, tidy and secure.
Establish positive relationships with students, parents and other staff.
Explicitly teach, monitor, reinforce, remind and reteach the expected behaviours listed in the
Expected Behaviours Matrix and whole school procedures and consequences.
Display posters in strategic places to highlight the expected behaviours and procedures.
Follow the steps outlined in the Student Referral Process.
Report student progress and concerns to parents.
To write Goldies
Communicate and liaise with Administration around negative student behaviour.
Recording Slips - Teaching staff must correctly record on the slip:
o
Name of student;
o
Description of the behaviour;
o
Reasons for selecting management strategies, including the dates and times; and
o
Relevant parent contact and any outcomes of consultation with parents.








Teaching staff must ensure that parents and students are aware that the school will use records
regarding behaviour when preparing reports to support:
o
The consultation process with parents;
o
Referral to student support services within the school or district;
o
Referral to outside agencies; or
o
A recommendation for an exclusion order from school.
Deliver a curriculum that is relevant to individual needs.
Utilise Buddy classes where senior students help junior students in a range of teaching and learning
activities.
Celebrate successes, whether it be good behaviour or good work.
Establish and maintain an IBP for students who reach that part of the process.

Student Leaders’ Responsibility



Student Ministers will explicitly explain key expected behaviours and procedures at each assembly.
Model the expected behaviours

Students’ Responsibility




To display expected behaviours and follow procedures.
Provide input into the school and class behaviour plans
Actively participate in all learning and school activities

Parents’/Community’s Responsibility







To support the student’s Positive Behaviour Support plan.
To discuss concerns with their child’s teacher.
Have opportunity to contribute to the policy and support its implementation.
Work in partnership with the school to address any behaviour concerns.
Ensure their students actively engage in the learning programs.
Access support such as the Triple P program.

STUDENTS HAVE THE RIGHT TO:











Learn
Have their voice heard
Have a right of response
Be respected
Feel and be safe
Be their best
Learn independence skills
Enjoy school
Make their own choices
A positive learning environment

STAFF HAVE THE RIGHT TO:




Respect, courtesy and honesty;
To be safe and secure in clean environment;
Cooperation and support from parents.

STUDENTS HAVE THE RESPONSIBILITY TO:










STAFF HAVE THE RESPONSIBILITY TO:






PARENTS HAVE THE RIGHT TO:







Respect, fairness, courtesy and honesty.
Safe, clear and open communication.
Receive specific feedback about their child.
Have their voice heard.
Be included in their child’s education.
Support from staff

Respect others
Be a positive role model
Contribute to a positive learning environment
Work hard to learn
Keep the school clean and tidy
Take care and be kind to others
Seek excellence
Follow the school expectations and procedures
Help raise standards and expectations

Model respectful, courteous and honest
behaviour;
Establish positive relationships with students,
staff and parents;
Ensure that the school environment is kept neat,
tidy and secure;
Report on student progress
Develop learning programs which meet student
needs

PARENTS HAVE THE RESPONSIBILITY TO:











Respect and support the students, teacher and
school.
Establish a relationship with the school and
support school community activities.
Promote the school.
Recognise the professional judgement of staff.
Act respectfully, courteously and positively and
model these behaviours to their child.
Maintain their child’s punctuality and regular
attendance at school.
Care for their child in regard to health, clothing
and general support.
Communicate with their child and staff openly
on issues and inform the school of any change of
circumstance for their child.
Support their child in doing their best

Strategies that support and promote positive student behaviour
Classroom Environment


QBPS is a CMS school that uses positive teaching techniques that focus on promoting expected
behaviours in the classroom. This also includes providing strategies that ensure students are
accountable for their learning, in a safe, friendly environment that encourages risk taking in student
learning.
Students and teachers have input into the design of negotiated classroom rules.
Teachers provide engaging curriculum that differentiates for individual students so that they can
experience both success, and experience being challenged academically at school.
Personalised Learning Plans and Group Educations Plans are provided so that differentiation exists
where necessary.





Behaviour Management Plans (BMP)
Behaviour Management Plans are implemented on a needs basis in consultation with administration to help
reinforce the school Pillars and the Student Code of Conduct. See appendix for example BMP.

Positive Recognition
Positive recognition exists to ensure the reinforcement of our Pillars. Academic excellence and/or social and
emotional excellence is rewarded through a variety of mechanisms, including, but not limited to:

Whole School Strategies













Intrinsic motivation
Teacher praise
Positive feedback
Warm encouragement
Goldies
Merit Awards at assembly
Pizza with the Principal
Faction tokens
Stickers
Phone calls home
Note/email from the teacher
Mathletics certificates

Classroom










Intrinsic motivation
Teacher praise
Positive feedback
Warm encouragement
Goldies
Faction tokens
Stickers
Phone calls home
Note/email from the teacher

Strategies for communicating with parents on student behaviour
Includes but not limited to:

Whole School Strategies









Assemblies
Notes
Newsletters
Merit Certificates
Website
Phone calls
Emails
Goldie Awards

Classroom Strategies








Class meeting
Interviews
Notes
Goldie Awards
Emails
Apps
Phone calls

Student Behaviour Management Process
Quinns Beach Primary School uses Classroom Management Strategies (CMS) as a part of the behaviour
process. CMS aims to grow professional teaching practice in ways that improve the engagement, learning and
wellbeing of all students. Delivery focuses on using evidence-based interactive instructional strategies that
increase students' active participation and classroom engagement, leading to improved social behaviour and
outcomes for students and schools.
Unproductive behaviour requires feedback and should be viewed as a teaching opportunity – a chance to
clarify and re-teach expectations. Responses, such as prompt, re-direct, re-teach, provide choice, counselling
and educative consequences, will effectively address student misbehaviour.
When a student is suspended they will lose their ‘Good Standing’. This will be earnt back once they display
the Four Pillars. A Behaviour Management Plan will be developed to support students upon their return
from suspension.

In-class
Individual class organisation may vary, but
behaviour support plans should be along the
following lines, which are school policy.
Step 1. Reminder, Praise,
Proximity.

Step 2. Final Warning.

Bump 1 – Low Key Response (Look,
Name, Proximity etc)

Bump 2 - Squaring off
Bump 3 / 4 - Choice

Step 3. In-Class Time Out.
(age appropriate reflection time
– with 30 second conference
about future expectations)

Step 4. Reminder, Praise,
Proximity.

Step 5. Final Warning.

Bump 5 / 6 – Diffusing the Power
Struggle
If a student is sent to buddy room, it should be
recorded. If the misbehaviour continues upon their
return, seek admin support. Administration will record
the behaviour and consequence in SIS. A follow up
restorative conversation is expected.
Higher levels of inappropriate behaviour would mean
‘bypassing’ stages on the left. This process is really for
classroom misdemeanours.
For particularly challenging students that are not able to
follow this process, we would have different levels of
intervention in place via an IBP.

Step 6. Buddy Room with a
reflection sheet for an age
appropriate time. ** 30 second
restorative conversation
between student and class
teacher about future
expectations upon students
return etc. A fresh start would
begin here.

Step 7. Look for and acknowledge
positives upon the return of the
student. If the undesirable
behaviour still exists after a return
from buddy room a teacher may
elect to administer a consequence
(see toolkit for ideas) or seek
administration assistance via CB
radio.

If a student is continually being sent to buddy room
have a conversation with your line manager as an IBP /
further support may be required.

Negotiated toolkit of teacherbased consequences for
classroom behaviour;
 Keeping a student back to
have a conversation about
future expectations
 Parent Contact
 Informal Contract
 Formal Contract –
Consulting with admin /
parents.
 Push chairs in, pick up
rubbish off the floor, take
them outside to pick up 20
pieces of paper.

Instant referral to
administration for severe
behaviour. Follow-up
actions include:
 Exclusion
considered
 Suspension
 In-School
withdrawal
 Parent Contact
 Detention
 Logical consequence
 Online incident
report

Playground
Negative behaviour in playground
occurs

Teacher Managed
Examples:
 Eating out of area
 Playing with equipment out of area
 Eating while walking
 Running on walkways.
 Littering
 Out of bounds
 Pushing in on play equipment
 Not wearing shoes

Reminder / Logical consequence

Instant Referral to Administration
Examples
 Violence
 Bullying
 Harassment
 Intimidation
 Aggression
 Disrespect
 Innapropriate language
 Anti-social play
 Not following teachers instruction
 Filming a fight rather than seeking help

Refer incident to Administration
via CB radio. If you are unsure on
whether to ‘teacher manage’ or
‘instantly refer’ the incident then
radio through to Administration staff
to discuss a plan of action.

Return to play
Administration follow-up actions
include:
 Exclusion considered
 Suspension
 In-School withdrawal
 Parent Contact
 Detention
 Logical consequence
 Online incident report

Approach to coordinating with external agencies

Measures to prevent and address all forms of bullying
Bullying or any form of harassment will not be tolerated in this school. It is everyone’s responsibility to
prevent it from happening. Every individual has the right to belong and feel safe within a positive learning
environment at our school.
Bullying is a repeated pattern of antisocial behaviour, the wilful desire to hurt, threaten, humiliate, upset or
frighten someone else and/or an imbalance of power. Bullying may be verbal, physical or psychological
Promoting resilience and children’s wellbeing through building healthy, respectful and positive relationships
is an important focus. The Western Australian Pre-Primary to Year 10 Health and Physical Education
curriculum features a clear focus on students learning to make healthy decisions and choices and to take
actions to promote their own health, safety and wellbeing. This includes students learning how to seek help
and keep themselves safe, developing assertiveness skills and acquiring the strategies necessary to identify
risks to their safety and health, and to minimise and manage conflicts in a range of relationships.
Quinns Beach Primary School uses Friendly Schools Plus and Protective Behaviours as the main Values and
Pastoral Care programs to improve social-emotional learning. Other strategies are listed below.

Whole school strategies for preventing bullying











A brochure and information sheets are available to parent and students
Culture of preparedness by the school to assist students experiencing bullying
Focus on building resilience
Safe play areas such as the atrium and library
Various clubs such as breakfast club
Act-Belong-Commit campaign at QBPS
Friendly Schools Plus focus in classrooms
Use of ‘Friends Bench’
Use of Goldies
Focus on promoting students to display the school’s four pillars

Teacher strategies for preventing bullying





Take bullying seriously and act upon each incident reported to them.
Discuss and model appropriate standards of behaviour within the classroom and the school.
Use the school’s support services where necessary.
Communicate with other staff as required.

Procedures to manage bullying
Step One:
Bullying to be dealt with by the duty teacher/class teacher and may involve parents.
1. Meet with the key stakeholders.
2. Discuss with carers and students together, if appropriate.
3. Strategies/interventions e.g. individual behaviour plan, if warranted.
4. If no resolution of the incident occurs, or no improvement in behaviour occurs go to Step Two.
5. Parents contacted and alleged bully isolated during recess and lunch time.
6. School Psych/Admin involvement.
Step Two:
1. Suspension or exclusion procedures at the discretion of the Principal.
2. On return to school, parents and child attend meeting with Principal regarding agreed behaviours
and outcomes. An independent Behaviour Plan may be initiated.
3. Follow up monitoring for one week. If re-offending happens in that week, the procedure begins
again.

Victim support
Support will be provided for students who are witnesses or victims of bullying and harassment by the
following:





School staff
Parents contacted
School Chaplain
School Psychologist

Other outside agencies as required.
Contact information
Complex Learning and Wellbeing
Statewide Services Centre
T: 9402 6133

Measures to address negative behaviours
 Teachers have a duty of care towards all students and are required to ensure a safe learning

environment. On occasions, challenging and violent behaviour from some students will
compromise safety and the opportunity for other students to learn. Quinns Beach staff will develop
behaviour support and risk management plans for students who present with such challenging
behaviours.
 Staff understand their responsibilities in managing student behaviour in line with legislation and

policy.





Restrictive practices, such as restraint, should only be used as a last resort and be part of a
documented plan.
Key staff members are properly trained (Team-Teach) in violence de-escalation and restraint
techniques where the use of physical action is necessary to protect the safety of the student or
others.
All staff understand and implement early intervention and de-escalation scripts.

Process to address violent behaviours


If the incident is urgent, critical and dangerous, contact the police through the school principal.



Ensure safety for other students and staff.



In such cases, and in all other cases where restraint is used, submit an online incident notification.



Consult with the parents, the school psychologist and the student services/support specialist to
develop a documented plan.



Contact the Lead School Psychologist or the Behaviour and Attendance teams in the Education
Region office for advice.



Communicate this plan with all teachers and staff who work with the student.



Monitor the plan regularly and adjust as required.

Contact information
Behaviour and Attendance
Statewide Services Centre
Team-Teach

T: 9264 4569
T: 9402 6136
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Measures to address drug and alcohol misuse by students
Situation
Student/s are thought to be:




drug affected
in possession of a legal drug
in possession of a suspected illicit drug.

Immediate Actions
1. Keep calm
2. Notify parents and authorities
3. Make an assessment as to whether an
ambulance is required

Initial Follow-up Actions

Substance is a legal drug

1. Principal receives drugrelated evidence –
witnessed and documented
2. Contact authorities as
appropriate

1. Discuss medication with parent

Legal drug – Follow-up
Actions
1. Continue to monitor student
2. keep in communication with
parents

Illicit drug – Follow-up
Actions

Substance is possibly an illicit
drug
1. Refer to authority
2. Contact parent and discuss
possible future action plans

1. Continue to monitor students
2. keep in communication with
parents
3. Follow action plans if they are in
place

Measures to address the presence of weapons
Students are not to be in possession of weapons on the school site or at any school activity. A student who is
aware of a weapon on the school site or at a school activity, must bring this information to the attention of
school staff.
A weapon is ‘a thing designed or used for inflicting bodily or physical harm.’
Prohibited weapons are any item that has no purpose other than as a weapon, such as spray weapons, flick
knives or switch blades.
Controlled weapons include those used in the practice of a martial art, act, sport, or similar discipline, such as
firearms, swords, machete or spear guns.
Firearm includes any lethal firearm and any other weapon of any description from which any shot, bullet or
other missile can be discharged or propelled, such as handguns and paintball guns.
Incidents involving weapons will be dealt with as a serious breach of school discipline and students
suspended immediately under Regulation 44(2) of the School Education Regulations 2000.

School staff who find, or are given, a weapon should:


label it with the date, time and location where the item was obtained, and the names of all school
personnel who have had contact with it; and provide it to the principal.

The Principal will:


Securely store the item;



Confirm the labelling of the weapon;



Accept responsibility for its containment prior to handing it over to police or, if appropriate,
returning it to the student’s parents;



Maintain a written record of names of all students, school staff, parents, police (if involved) and other
individuals involved in the incident.











Receive weapon-related evidence – witnessed and documented
Inform student of processes
Contact and involve parent/s
Contact the Police if the weapon is deemed prohibited or controlled
Suspend student immediately
Communicate with, and offer support to, school staff, students and others as required;
Document details/ further actions
Make a report via the Online Incident Notification System as soon as practicable
Request support/advice from the Coordinator Regional Operations at the regional education office.

Where a student is found to be carrying a weapon for the purpose of self-protection or self-defence, provide
assistance and support to the student to promote more appropriate means of dealing with the threat
perceived by the student.
Where there is ‘reasonable suspicion’ or it is known that a student is in possession of a weapon, school staff
will:


assess the level of risk to the student and others;



report the matter immediately to the principal; and



ask the student to accompany a member of school staff to the school office or another predetermined
safe location where the principal or nominee, together with a witness, will request that the student
hand over the weapon.

If the student declines to hand over the item which is likely to cause harm, the principal (or nominee) will:


inform the student’s parents/carers of the situation;



give the parent/carer an opportunity to speak with the student on the telephone or to attend the
school to speak with the student; and



ensure the student is supervised by a member of school staff and the witness.

If the student continues to decline to hand over the item, the principal will:


inform the police that the school holds a reasonable suspicion that the student possesses a controlled
or prohibited weapon.

School staff should not undertake a personal search of the student.
If the student does not have the item which is likely to cause harm on their person, the principal will:


ask the student to open their bags and to cooperate with the search of the student’s property,
including their bag/s and locker.

If the student refuses to make their property (e.g. bag) available for search, the principal (or nominee) will:


inform the student’s parents/carers of the situation; and



seek permission from the parents/carers for a search of the student’s property to be conducted.

If the student and the parents/carers refuse to give permission for the student’s property to be searched, the
principal will:


seize the property if it is judged to be safe to do so;



if seized, label and securely store the property in the presence of a witness;



contact the police immediately if there is significant risk; and



inform the police that the school holds a reasonable suspicion that the student possesses a controlled
or prohibited weapon.

The principal’s powers relating to confiscating property from students are specified in Regulation 71 in
the Weapons Act 1999.

Measures to address risks of suicidal behaviour and/or non-suicidal self-injury, including
risks associated with the cumulative harm from child maltreatment.
Some adolescents may experience the emergence of mental health problems and as a result, be at increased
risk of self-harm, including suicidal behaviour and non-suicidal self-injury (NSSI). Schools play a key role in
minimising the risk of suicidal behaviour and NSSI by promoting positive mental health and wellbeing and
help seeking behaviour. Parents, schools and mental health agencies working together provide effective
coordinated support for young people with suicidal behaviour and NSSI.
What do I do when a student presents with NSSI or suicidal behaviour?
 Immediately contact the school psychologist (and/or Lead School Psychologist) and other members
of the school student support team.


Contact the Consulting School Psychologist – Suicide Prevention on 9264 5645 for expert advice if
needed.



Understand and action the school response plan to NSSI and suicidal behaviour to enable
appropriate risk assessment, planning and support.



Be alert to, record and respond to changes in the student’s behaviour.



Consult the School Response and Planning Guidelines for Students with Suicidal Behaviour and NonSuicidal Self-Injury for reference and guidance.



Refer to existing Department and school-based policies (such as Duty of Care for Students, Child
Protection and Emergency and Critical Incident Management).



Submit an Online Incident Notification if the situation warrants this action.

Contact information
Statewide School Psychology Service

T: 9264 4312

Mobile Electronic Devices
Mobile Electronic Devices refer to devices such as mobile phones, iPads, iPods, tablets, iWatches etc.
Principles:
Mobile Electronic Devices (MEDs) are permitted at school, however it is strongly suggested that parents
should not allow their child to bring one unless there is a compelling reason to do so. E.g. Game playing or
news telling is not compelling. Advising parents of a safe arrival at school is compelling.
In the case of emergency students have access to school phones.
Under no circumstances will the school accept responsibility for the loss, theft or damage to a student’s
mobile phone and/or electronic device.
Guidelines:
Mobile devices are to be turned off and handed into their classroom teacher at the beginning of the school
day and collected at the end.
No student may use a MED to record images or sound of other students on the school grounds.
Students not complying with this policy will have their MED confiscated and their parents contacted to
collect it.
As a matter of courtesy it is expected that mobile devices belonging to staff, parents and visitors will be
silent during class, duty, meetings and performances.
Students are discouraged from using apps such as Facebook, Instagram etc as they are not able to legally
access the software at the primary school age.
Mobile phones are sometimes used as learning device under teacher supervision.
Review:
Due to the rapid evolution of these technologies this policy will be reviewed annually.

The strategy for record keeping, and use of data in assessing the effectiveness of whole
school behaviour support.
As part of our self-assessment process, behavioural data is analysed to help determine whether the:




Whole School Positive Student Behaviour Support 2019 has been effective.
Business plan non-academic targets have been met and if they need to be adjusted
IBP’s have been effective for targeted students.

Behaviour Management Toolkit



To support teachers to manage student behaviour and bullying more effectively, they now have access to a
behaviour management tool-kit which is found electronically on the school’s shared drive S:\AdminShared\All
Staff\2019\Behaviour Management\Toolkit For Teachers
A sample of the tool kit is available in the appendix however the majority of the documents are located on the
school’s shared drive allowing teaching staff to adapt them as required.

Goldie

Recording Slip

RISK MANAGEMENT PLAN
Name:

Year Level:

Teachers:

EA’S:

SITUATION

DOB:
Review Date:

RESPONSE

WHO











Teacher:
Review Notes:

Date:

Parent/Carer :

Date:

BEHAVIOUR SUPPORT PLAN
IBP’s are based on the values of the Western Australian Curriculum and the Quinns Beach Pillars

Individual Behaviour Plan
Student Name :

Review Date:

Background Details

Problem Behaviour/s


Strengths



Triggers



Replacement Behaviours



Positive Reinforcement



Form:

Year Level:

Teacher/s:

D.O.B:

Individual Behaviour Support Plan
Student Name :

Form:

Year Level:

D.O.B:

Review Date:
Teacher/s:

Be Your Best

MONITORING AND REVIEW

Targets

Date:

Comments:


Strategies

Be Respectful
Targets

Comments:


Strategies

Be Kind
Targets

Comments:


Strategies

Be Responsible
Targets

Comments:


Strategies

Signed:
_________________
Class Teacher

_________________
Principal or Associate

_________________
Parent/Carer

_________________
Student ( if appropriate)

QUINNS BEACH PRIMARY SCHOOL
Buddy Room Reflection Sheet 3-6
Name:
Class Teacher:
Date:
Time:
What was I doing?

How did your
behaviour impact on
others?

What I should do now?

Teacher Comment

K- 2 Reflection Sheet

Name __________________________

What did you do?

How do you feel?

Date _____________

What should you have done?

The Spectrum of Bullying

Circle of Friends
HOW CAN _______ ie Fred_______ BE A BETTER FRIEND TO ME? (Bob to Complete)

_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________
 ----------------------------------------------------------------------------------------------------------------------HOW CAN _______ ie Bob BE A BETTER FRIEND TO ME? (Fred to complete)

_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________
 ----------------------------------------------------------------------------------------------------------------------The above templates are just to help explain this process – all blank templates for teacher use
are on the final page of this document – please continue to scroll

Discussion Points
Circle of Friends is for when two students are arguing and not getting along well in your class. It is
hoped this template is a bit of a timesaver for teachers (it could be adapted to include a third student,
especially in examples where you get those triangular friendship issues)
I intend to use it in the office. You could also use it with the class next door – it might be two students
in separate classes. Getting them to fill out the form independently first, the two teachers could then
sit with the students to work through the processes on this page.
1.

2.
3.

4.

5.

6.

Circle of Friends allows an opportunity for students to express to another peer how they would like to
be treated. Giving students an opportunity to say what is bothering them is really important because
many cannot articulate it well – especially those who most need to be able to express it.
Explain to students that this activity is not a punishment, but is about getting two students to
understand each other a bit more so that they can get along ‘better’.
After they complete a list of their ‘grievances’ independently (see first page), sit with the students
together for two minutes and explain the two lists of grievances to each student. Use reflective
language like Bob feels that you get other kids to gang up on him…..etc. Emphasise that it is not an
atmosphere to argue each point, it is a chance to just acknowledge whether right or wrong, it is how
that student feels. The grievances just need to be listened to. Say to both students, ‘often people are
not aware when they are upsetting someone so it is important to just take everything on board.’
(Because they will want the other person to listen to them etc.)
The below template is about each student choosing and committing to 3 things they are going to do to
improve their relationship with the other. It is not ok for them to just say, ‘be nice.’ Make them break
it down to observable things by asking what nice looks like ie take turns with him on the playground,
not push Bob when you are angry etc.
Emphasise that the other template was about the past and what has gone wrong, this template is
about a fresh start and a commitment from each to improve things. I would give a copy to both
students as a reminder and have an occasional check in on how things are going. The sign off element
is good. When a student doesn’t uphold his / her part of the bargain it allows you to have a
conversation about that.
Ensure you are rewarding the good behaviours. I am really pleased that you are being more
considerate etc. You have earned a reward for the class etc
 ---------------------------------------------------------------------------------------------------------------------What 3 things am I going to do to make sure Bob
is happier at school




I am going to say hello to Bob each day
and smile.
I will take turns with Bob on the
playground.
I will share my things with Bob.

What 3 things am I going to do to make sure Fred
is happier at school




I am going to say hello to Fred each day
and smile.
I am not going to laugh when Fred can’t
do his work.
I will help Fred at school if he needs it.

_____________________________

_____________________________

Fred Smith

Bob Brown

Circle of Friends Template
HOW CAN ______________ BE A BETTER FRIEND TO ME?

My NAME ___________ CLASS ______

_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
 ----------------------------------------------------------------------------------------------------------------------HOW CAN ______________ BE A BETTER FRIEND TO ME?

My NAME ___________ CLASS ______

_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
 -----------------------------------------------------------------------------------------------------------------------

Friendly Agreement

What 3 things am I going to do to make sure that
________ is happier at school.
1.

______________________________
______________________________
2. ______________________________
______________________________
3. ______________________________
______________________________

What 3 things am I going to do to make sure that
________ is happier at school.
1.

______________________________
______________________________
2 ______________________________
______________________________
2. ______________________________
______________________________

_____________________________

_____________________________

Name _________________ Class ______

Name _________________ Class _____

 -----------------------------------------------------------------------------------------------------------------------

What 3 things am I going to do to make sure that
________ is happier at school.
4. ______________________________
______________________________
5. ______________________________
______________________________
6. ______________________________
______________________________

What 3 things am I going to do to make sure that
________ is happier at school.
3. ______________________________
______________________________
3 ______________________________
______________________________
4. ______________________________
______________________________

_____________________________

_____________________________

Name _________________ Class ______

Name _________________ Class _____

 -------------------------------------------------------------------------------------------------------------------

